
How to post jobs & 
engage agencies?
Workday user
Use your ATS system to post jobs to let agencies who uses 
Cansex find the perfect candidate for you.



Workday 
User
⇢ In Workday, post the role to 

Candex from the Talent Gateway.
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User

⇢ Within 10-15 min you should get 
a confirmation email for posting 
your order. This email referral will 
take you to the role on Candex.

8:29 AM

Hi David,

Your requisition has been posted to Candex. 
Click below to invite vendors.

View frequently asked questions
Email support to support@candex.com
Adjust your email notifications

Invite Now



Workday 
User
⇢ To invite agencies, click on the 

Engage New Business Partner 
button and add the agency 
email.

⇢ Ensure to select the correct 
recruitment category and the 
proper fee.

⇢ To engage multiple suppliers, 
click on the Engage Business 
Partner button from the same 
role to create separate discreet 
chats with different suppliers.
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